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To: Student Administration Office

Application for leave of absence

|:| Winter semester D Summer semester

Personal details

Name, first name

student ID number

degree programme

Street, house number

Postcode, town

Telephone (optional) Email

The application for leave of absence must be submitted in writing before the,re-registration deadline, with payment of any
fees and contributions due.

In accordance with the enrolment regulations of Brandenburg UniVersity of Applied Sciences, leave of absence is only possible
if there is an important reason and thisis proven.

Leave of absence shall be granted on the basis of:

1.

5.

illness O
pregnancy, maternity and parental leave, care of sick or a
mentally or physically impaired fifst-degree relatives or a spouse or

civil partner

Absence from thé place of'study in the interests of Brandenburg University of Applied Sciences

Study visits or internships in Germany or abroad, provided they are not part of

of the study\programme )

Participation in academic or student self-administration a

If none ofithe above applies, please describe your reason under "Other" and attach appropriate proof here as

well:

6.

Other

Date / Signature of the student
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Information on applying for leave of absence

The application for leave of absence must be submitted in writing before the re-registration deadline, together
with payment of any fees and contributions due. Fees and contributions will be charged in full. In the event
of a leave of absence, Brandenburg University of Applied Sciences will automatically check whether individual fees
and contributions are refundable. The following supporting documents must be enclosed with the application for
leave of absence:

- inthe case of No. 1 or No. 2, a medical certificate,
- inthe case of No. 3 or No. 4, the approval of the relevant faculty

In all other cases, the application must be justified separately and the reasons must be
substantiated.

Leave of absence for the first semester is not permitted. Leave of absenge is¥6nly permitted for full semesters and,
as a rule, for a maximum of two consecutive semesters. However, tepeated leave of absence is possible. Students
who have taken leave of absence must re-register in good timesfor the semester following the last semester of
leave.

Students on leave of absence remain members of Brandenburg University of Applied Sciences. However, they are
not entitled to attend courses or take examinations. Semesters of leave are counted as university semesters, but
not as subject semesters.
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